
 

How to … Track Groups of Children 
Notes: Group Tracking enables you to edit and view individual or a group of children’s tracking information  against 

the curriculum. 
1.  Select from the navigation 

bar at the top of the screen, then click 

 from the left-hand tool 
bar. 
 
 
 
 
  

2. From the drop-down list, choose the 
curriculum you want to work with. 

 
3. Click to add the children you 

want to assess.  

 
Once inside the Pupil Picker, you can click 

in the top right-hand corner if you are 
unsure about how to use the Pupil Picker. 
 

 

4. Select a date, or scroll forward and back in 
time using the buttons. 

 
 
Alternatively, you may have set up date 
ranges – for example baseline, topic titles, 
terms etc…   
 

 
 
…selecting the required date range from 
the dropdown list.  
 

 



 

5. The grid shows the selected children and 
the areas of learning with the latest 
achievement according to the selected 
date.  

 
If you are recording Age Band 
assessments (for example, Reception 
Emerging) those codes will be displayed 
for each pupil and area of learning. 

  
 
If you are using Point In Time Assessment 
(PITA) , those will be displayed for each 
pupil and area of learning 

 
 
You maybe using both, in which case, 
both judgement codes will be displayed 
for each pupil and area of learning. 

 
 

 

6a. Customising the Grid 
 
When using Age Band assessments, to 
customise the colour code: 
 

Select to align the 
colours according to their code (e.g. E, D 
or S) 
 

will give colours denoting 
relative attainment of the school cohort 
year. 
 

uses the exact age of 
the child in months. 
 

 

6b. When use Age Bands or PITA, clicking on 
one of the codes will turn the colour 
coding off for that judgement. 
 
This can be repeated for each judgment 
and can make it easier to pin-point 
assessments that are ‘At Expected’, for 
example. 

 
 

 



 

7. Recording Assessments and Observations 
 
Start by choosing whether you are going 
to record a summative assessment or an 
observation.   
 

 
 
For Assessments, you should also select 
the audience.  
 

 

 
8. Now click on the cell for the pupil an area 

of learning you want to record.  It doesn’t 
matter if it is blank or already filled in – 
the new judgement will be recorded 
against the date shown at the top of the 
screen. 
 
You will have the option to add more 
children to the assessment/ 
observation in the pop-up window. 
 

You can follow the help sheet in the 
observation window to help you record 
your information.  
 

 

  


