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How to... Navigate Forms

Notes: Users can easily access the Forms you have designed in Form Settings to collate and share
information. To design a new form, see: Form Settings

1. | Viewing Forms

Select

The Dashboard displays the children
who have Forms.

Select the child to open and view
their Form(s).
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16:May2020

GW Photo Consent

16:May-2020

GW Todeting Form

15:May-2020
GW Sieep Record

16:May-2020

GW Tolloting Form

ad

15May-2020
GW Sloep Record

15-M89-2020
GW Tolleting Form

2. | Editing and Deleting Forms

The name of the child is highlighted
in the list with the Form details on
the right.

To edit a Form select

To delete a Form select
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Form: Report Settn
Open New Form + |Form Details
\ Form Form D
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Raiph Colies | GW Adcitional Notes | 15-May-2020
e s 52

Tomson Davies | GW Additional Notes | 15-May-2020

et Time

===

15-May-2020

End Time.

Notes and Commenns

3. | To Complete a New Form
Select

Note: To create a New Form select

See: Form Settings
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16:May-2020

GW Tolleting Form

[

16:May-2020

GW Tolleting Form

T
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bus

16-May-2020

GW Photo Consent

Adam Adams

16:-May-2020

GW Tofleting Form

Jacob, Ashiey

15-May-2020

GW Additional Notes

Test Empioyee

19:May-2020

Employee Test L8 2

Adams, Nancy

16:May-2020
GW Tolleting Form

18:Mey-2020

Asthma

‘al

16-May-2020
GW Tolleting Form

Aol Sofis

16:May-2020
GW Tolleting Form

4. | Open a New Form for a Child

Select
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Ashiey Jacob | GW Additional Notes | 15-May-2020
Ashiey Jacob | GW Toileting Form | 15-May-2020
Candis Alaia | GW Photo Consent | 16-May-2020
Candis Alsia | GW Photo Consent | 16-May-2020
Candis Alsia | GW Toileting Form | 1-May-2020
Chioe Barks | GW Additional Notes | 15-May-2020
Chice Banks | GW Toleting Form 1 16.May. 2020
Chioe Bariks | LB Meal and Nap time | 14-May-2020
Chice Bariks | LB Meol and Nap time | 14-May-2020
Dominik Frank | GW Sieap Record | 15-May-2020
Eloanor Cartton | GW Sieep Record | 15-May-2020
Elza Kalinski | GW Toileting Form | 12:May-2020
Eiza Kalinski | GW Tolleting Form | 12-May-2020

Emena Clarke. | GW Sreltines! Mo | 16.Ma 2090
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5. | Select a Form to Complete

- Selecta formtyy %

Select

Note: The dropdown menu shows
all Forms created by your school in
Settings.
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Forms. Reports Settings

Ashiey Jacob | GW Addmionsi Notes | 16-May- 200
Ashiey Jacob | GW Toleting Form | 15-May-202
Cands Alala | GW Photo Consant | 16-May-2020)
Cands Alala | GW Photo Consent | 16-May-2020)
Candis Alala | GW Tolleting Form | 1-:May-2020
Crioe Banks | GW Additional Notes | 15-May-2020
Chioe Banks | GW Tolleting Form | 15-May-2020
Crnioe Banks 1L8 Meal and Nap time | 14-May-2020
Cnioe Banks 118 Mool and Nap time | 14-May-2020
Dorminik Frank | GW Sleep Record | 15-May-2020
Exaanor Carton | GW Sieap Record | 15-May-2020
E520 Kalinsid | GW Toleting Form | 12:May-2020
520 Kalinsid | GW Todleting Form | 12-May-2020

Emma Clarkn | GW Arkdiional Notas | 16.Max 2070

6. | Completing the Form

Select IS to choose

children from the Pupil Picker.
Make selections in all fields on the
Form.

Save Form

Select
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\ Form

4 Open New Form +
q -

Ashley Jacob | GW Additional Notes | 15-May-2020
Ashiey Jacob | GW Tolleting Form | 15-May-2020
Candis Alala | GW Photo Consent | 16-May-2020
Candis Alala | GW Photo Consent | 16-May-2020
Candis Alala | GW Toileting Form | 1+-May-2020
Chioe Banks | GW Additional Notes | 15-May-2020
Chioe Banks | GW Tolleting Form | 16:May-2020
Chioe Banks 1L8 Meal and Nep time | 14-May-2020
Chioe Banks | LB Meal and Nep time | 14-M8y-2020
Dominik Frank | GW Sleep Record | 15-May-2020
Eleanor Carlton | GW Sieep Record | 15-May-2020
Eiza Kallnsii | GW Tollating Form | 12-May-2020
E5za Kalinsii | GW Tolleting Form | 12-May-2020

Fnema Clarkn | GW Adtinnal Notie | 151w 2020

Form Details

GW Toileting Form

Nappy. Potty.
Applied Cream Didnt Go
oy Poo
Soiled Wee
Wet

orm Date
16-May-2020

Tollet

Didntgo
Poo
Wee

7. | Printing a Form

Select . Print Form rom

the Navigation Bar.

Select the form(s) to be printed
from the drop-down menu.

Or

Check Pupils or Users to navigate
to the list of forms for a pupil or
user.

Select IEEITETY o

download the Form into a pdf
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i PrintSelectedForms B pupits
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Ashley Jacob | GW Additione

Potty
Ashiey Jacob | GW Toileting Form | 15.

Tollet
Candis Alala | GW Accident Form | 18.

Time.

Candis Alala | GW Photo Consent 16,
Candis Alala | GW Photo Consent | 16.

Candis Alala | GW Toileting Form | 1t

Users

@ Any Pupil

Adam Adams | GW Toileting Form | 16-May-2020
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@ Poo

Didn't go




