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How to ... Upload Pupils’ Prior Attainment Data

Pupils’ prior attainment information stored in your MIS cannot be automatically synced with Educater. This guide will
explain how to upload pupils in-bulk and how to update individual pupils ‘data.

1. Uploading Data In-Bulk

To upload Prior Attainment Data for
a group of pupils — for example a
whole year group — you need to first
create an Assessment CTF in your
MIS.

This needs to include
v’ Basic Pupil Details
v Assessment Information

Contact your MIS provider or Local
Authority if you are unsure how to do
this.
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2. From the tools on the right-hand-

In order to protect the health and wellbeing of koth our schools and our
ill not be visitn

Upload a file team, Educater

wil not person during th
torm. However we will, of course, keep this under review in line with
Goy

side, click on I

We continue to offer full raining packages and
schools and these can be purchased remotely at a

consultancy support to
cost of £99 per hour.

To Book Email lovise@educater.co.uk

‘Your Educater team

Select File...

3. Click on
MIS has exported.

. Upload Fil
Then click IS

and the CTF your | Upload file to Educater

Select File...

Upload File Close
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4, Once you have uploaded your file,

use the Live Chat function in the

bottom right-hand corner of your

screen to inform the Customer
Service Team you have uploaded a
file.

We're Online! Chat now

Educater is a trading name of The Publishing Foundry Limited.
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Updating Individual Pupils

To manually update individual pupils
— for example, when a new pupil
joins the school, hover the mouse
over the down arrow in the top right-
hand corner of the screen — next to
your username.

Logged in as Gareth Webb [Educater Training (GW) #] v
. £# Admin
And click on _
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Logged n as Gareth Webb [Educater Training (GW) 1]~

In order to protect the health and wellbeing of both our schools and our
team, Educater will not be visiting schools In person during the Autumn
term. However we will, of course, keep this under review in line with
Government guidance.

We continue to offer full training packages and consultancy support to
schools and these can be purchased remotely at a cost of £99 per hour

® Logout

To Book Email lovise@educater.co.uk

From the menu on the right-hand

. . Y Pupil
side, click et
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Click on &  Aftribute Maintenance

Edu [&=1E

Use the tab of the Pupil

Picker to select the pupil you wish to
update.

YearGroup  Class Pup

Laura

All

Adams, Laura
Mitchell, Laura

You have selected:
Pupil: Adams, Laura

RESET SELECT RESETTO MIS

Tick the pupil, then click ~ *F5¢T
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Organisation Name
Pupils on Roll

Leave Year

Organisation Active
SMS Active.
SMS Sender Name educater

SMS Reply Number
Evicty Mapping

I zi i

SMS Summary
Storage Summary

Expiry date

Sub Domain

Password Expiry o eordmn . S Someihems
Orgarisaton Type PR
URN; = Pupi Passport
ContacEmai
@ Cover Template
R 2 sowtemes
Wplosd kel © CresteRole.
Organisaton ey
o G
Modules O o

Pupils In Search

AddNew Pigil

& Pupd mpart Expant

B Asessment inport/ Expert

Select Year  Select Class Select Pupil

RssessmentImpon Export

You have selected:
Pupl:Adams, Laura

Reser reser o mis
save
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The pupil’s prior attainment can be
input or updated using the drop-
down boxes.

1, 2, 3 for EYFS outcomes, and
specific codes for KS1 results.

When you have finished, click
SAVE
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10.

Missing Prior Attainment Data?

If any pupils are missing prior
attainment data, this may be
downloaded from the DFE’s Key to
Success website using your DFE
Global Sign-In details.

https://services.sighin.education.gov

uk/

Schools  Children and young people  Get nto teaching  Publications  Data, research and statistics ~ FOI

@ A Inthe news
Department
for Education KEY TO SUCCESS @ Logout

Home

Searchable Pupil Data

Site News
Archived News

You may only use this search facility to search for and download the data for pupils who have taken end of Key
Stage assessments in your school or historical results for pupils who are currently on the roll of your school.
You cannot download results for any tests that pupils have taken subsequent to leaving your school.

Downloads
Searchable Pupil Data
2016 Measures

Pupil Premium 2020-2021
Download

() I confirm that I have read and understood the conditions for use of this facility, as set out above.

Search
The database currently contains the 2007-2012 old format FSP, 2013-2019 EYFSP, 2012-2019 Year 1 phonics and

Ce
ontact 2005-2019 Key Stage 1 results.

Please enter the Unique Pupil Numbers (UPNSs) of the pupils you wish to search for in the following box. Each UPN
should be entered on a separate line, up to a maximum of 200. You can also copy and paste a list of UPNs from, for
example, a spreadsheet or database application into the box.

After entering your UPNs and pressing Search, you will be told how many UPNs were found in the database, and
given the opportunity to download the data in either "CTF XML" or "CSV" formats.

The CTF can be imported into an MIS: it does not contain any ‘volatile' data, such as SEN or FSM that might
overwrite existing data.

| search for pupils
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