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How to ... Map Year Groups with your MIS

your MIS with the year groups in Educater.

Hover the mouse over the down arro
in the top right-hand corner of the
screen — next to your username.

1.

Logged in as Gareth Webb [Educater Training (GW) #] v

And click on

From the menu on the right-hand side,

C|ICk X Year Mapping

You need to have “full access” on your account to access the Admin area.

Il cater needneip? canl 0300 012 0001

[

PEqll s7atoniine Reports (web Browser) Update
10th
Ao : a

Government guidance.

To Book Email lovise@educater.co.uk

Your Educater team

)
Qu

Ed

LA Cate

.

Organisation Name

Pupils on Roll

Leave vear

SM sender Name
SMS Reply Number
M Summary
Storage summary
Expiry date

Sub Domain
Password Expiry
Organisation Type
URN

Contact Email

esesments | SEND.

eIl cater need neip? call 0300 012 0001

Ml Amendince WS

Organisation Active
SMS Active

educater

Today =0, Last 7 Days =0, Lask 30 Days =0

s /5vc aducatercoU/mporUImport asmx

Abures

In order to protect the health and wellbeing of both our schools and our
team, Educater will not be visiting schools In person during the Autumn
term. However we will, of course, keep this under review in line with

We continue to offer full training packages and consultancy support to
schools and these can be purchased remotely at a cost of £99 per hour
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Different schools set their MIS up in different ways and have different names for their year groups. This task will align

Loggedin 2s Gareth Webb (Educater Traning (GW) #] »

© Ad

" & Personal Dewils

® Logout

Ehnciy Mapping

Employees

Pupis

School Repors

Mai Module

Pupi Passport

SEND Templtes

Were Online!

 Training (GW) v

Educater is a trading name of The Publishing Foundry Limited.




[ cater

3. The information in the grey box has

come from your MIS.

MIS Year Mapped Value

N2 --Not Mapped-- v

R —Not Mapped- v

1 —Not Mapped-- v

2 -—Not Mapped-- v

3 -—Not Mapped-- v

4 --Not Mapped-- v

E --Not Mapped-- v

(6) --Not Mapped-- v

. --Not M d-- v

Click on  erMappe next to each
entry to select the year group in
Educater.

MIS Year Mapped Value

N2 N2 - Nursery 2 v

R R - Reception 4

1 Year 1 4

2 Year 2 v

3 Year 3 v

4l Year 4 v

5 Year 5 ~

(6) Year 6 v
If you have 2-year-old provision, these
should be marked as E3 — Early 2 as
outlined in the DfE census guide.

4. Click SAVE when you have

finished.

You shouldn’t need to visit this screen
again, but it is always good to check it
at the start of the year when your new|
intake is on roll.
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