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How to... Create and Share the
Learning Journey

bar at the top of the screen.

1. Click Reports from the navigation f trecker "““ e
#*  Observations Forms . Settings  Parent Passport  Help =
[test) The Publishing Foundry

Unread Me:

|42
Wik, Salty i |

L=/

Manager Role B Administrator Role B

Bates, G 5

dawe b=
[ne EX= ,
' Fom, Ancirew Adarme, Mancy “ l 1
° 3= ° 28
Banin, Ve @ Flariks, Chiow |

& 1Chid
£ 1Subject = 15ubject
B oRe B oFms

36

Alamila, Sofla =
=]

Harick, Moy =

LouitoBsem T Map 2000

You can scroll down or use the
search bar to help you locate it.

2. Locate the Learning Journey Individual Attainment
from the list of reports on the
right-hand side.

Pupil-level atainment list compared with
ARE.

Individual Progress

Pupil level progress between two
 assessments.

Learning Journey

= W~ A summary of uploaded evidence for
= Q sharing with parents and carers.
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Once inside the Pupil Picker, you
canclick * inthe topright-hand

corner if you are unsure about
how to use the Pupil Picker.

3‘ Cllck Add Children ees tO add the 0001 . v
children you wantincludedin
ur report.
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4, Choose the start and end date
for the evidence you want to

include in the Learning Journey.
woen |6 [ECDIEED

October 2020

Jump forward or back in time
using

m‘ 29-0ct-2020 ] ‘
to change the date by one

month or one week.
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Pupil Progress Meeting

5. Choose the Learning Journey
format you want to create.

Basic
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6. Choose which Assessment
information to include
alongside your observations.

- Allobservations, show
Assessment data.

- Allobservations, do not
show Assessment data.

- Only observations with
Assessment data.

- Only observations without
Assessment data.
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7. Choose which observations are
included in your Learning
Journey:

- Al

- Parents

- Staff Only.

This relates to the audience you
selected when you created or
approved the original
observation.
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8. If you are using Leuven Scale
Assessments, you can choose
to include or exclude this
information from your Learning
Journey.
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0. If you are using Pointin Time
Assessment (PITA), you can
choose to include or exclude
this information from your
Learning Journey.

tiny trocher @ wpportetinyiackeccouk 0300
B Obesrvations Forms  Beports  Seftings
Q

-'“"'"'

Indinvidual PITA Progress

--.-.— s e e 1T

Indrvidual Progress.

o001 ]

Parest Pasaport  Help =

Learning Journey: Format

Learning Journey: Options.

Ony chmeaticn wi

Ansareement sata

iy obmenvations, wihou Assessment data

Loameng Journey: Audonce

T S ST

Contort

PiTA

Pt In Tine: Asscssment

Run Report

10. Click

tiny tracker @ supportatinytrackerco.uk 70300

4% Observations Forms Reports  Settings

Q

- e

Individual PITA Progress

Pl lewal peogress etwose o FITA
assessments

Individual Progress

el progress brsen i
s,

Leaming Joumey
Q)

oo 9

Parent Passport  Help ~

Learning Journey: Format

Learning Journey: Options

All observatiors, show All observations, do not show Only observations with
Assessment data Assessment data Assessment data

Cnly abservations without Assessment data

Learning Journey: Audience

1 ] ]

Content
PITA

Point In Time Assessment

Exclude Point In Time Assessment




’ educater tinvtracker

1. Click on an individual pupil’s Leaing eumey [+

name to view their Learning aie s
Journey.

Learning Journey

Richard Andrews

LEARNING JOURNAL

Downloading and Printing Your Learning Journey

12. If you want to download and Lesmivg vty

o
[ =]

print the Learning Journey, tick aele e
the names of the children you

want to download.
Tatyana Alyona

Richard Andrews

Adam Davies

Clarissa Gilbey

LEARNING JOURNAL

Now click the PDF download

: &
icon @ . Q i

13. You will then be asked whether you want to download each pupil as a separate file, or as one continuous file.

Tiny Tracker

Do you want to download the 4 reports as a single file or as a ZIP file with a report
per selected pupil or as a single document?

Document

Sharing Your Learning Journey on Parent Passport

14. If you are using Parent Passport Leaming Jumey a

and want to share the Learning 88 L
Journey onling, tick the names
of the children you want to

share.
Tatyana Alyona

a

Richard Andrews

a

A
Richard Andrews )

LEARNING JOURNAL

Adam Davies

a

Clarissa Gilbey

Now click the

a .

rent Passport

icon
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15. Finally, click to

confirm.

Tiny Tracker

Are you sure you want to set the  reports as visible in Parent Passport?

SR

Leatring Journey

16. When parents and carers log
into their Parent Passport
account and click on a child,
they will see that areportis
waiting for them to view.

Information for Nancy Adams

Nome

Date of Birth

Age

Highlight Colour

Select Image

@ Observations 10 ¥ Forms ¢
Reports
= 73-Nov-2020

Learning journey for Moncy Adams

# Messages &

Nancy Adams
06-Jun-2015

5 Yeors,5 Months
65 Months

== 70-Nov-2020  Leorning journey for Nancy Adams

& 17-Nov-2020  Leorning journey for Noncy Adoms

17. Staff with admin access can
view the shared Learning
Journey’s by clicking Settings

then choosing from

the left-hand tool bar.
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18. Locate the child you wish to
view and click on their name or
use the search bar to typein
their name.

Search in name, upn or DOB (DD-MI '}
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Banes, Ga
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19.

You will see how many reports

1Public Report

have been shared

will

Clicking
display the reports for you to
selectand view.
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Regisiration Group
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Date of Birth
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Leaving Date

day-manth-year

3 Contacts

' 1Public Report
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Sumame:

Colins

UPN/Unique [dentifier

E823299916020

Vear Group
Reception

Date of Admission

B 235ep20m

Deleted Chila?

Select File...

20.

You can delete the Learning
Journey from the Parent

Passport by clicking @ .

Parent Passport Reports
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